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1. TECHNICAL INSTRUCTIONS

1.1 Technical requirements
This chapter describes the minimum technical requirements, the general terms of use of the system.
To use the Application Module, your computer needs to meet the following technical requirements:

The INTERREG+ system can be accessed by using any web browser, for best performance the
recommended browsers are:

Software Option 1 Option 2

Web browser Google Chrome 88 + | Mozilla Firefox 85 +

To use the INTERREG+ system, you must enable javascript running. This feature is available in all
supported browsers. However, it can be disabled. Before attempting logging in, make sure that javascript
is enabled in your browser.

By using the https protocol, it is to ensure that the data transfer is secure between the user’s device and
the INTERREG+ system, and the user's data may not be disclosed by a third party. For maximum security,
the user should pay attention to the following:

a) always enter the https:// prefix when entering the path; save the FO/BO in your browser bookmark
with this prefix;

b) when the website is opened, the browser cannot display a warning window. If yes, its presumed cause:

e using a non-supported browser;
e using a web content filter in the network used by the user;
e attack attempt.

If you have a warning window, do not log in. Have your machine checked with your system administrator
or IT specialist.

Open the Front office search path with caution because a malicious third party may mislead you. To avoid
misuse, check in the top line of the browser before logging in to verify that the link starts with https://.

After first sign-up the acceptance of the User Policy is a condition, which must be fulfilled for using the
system. Upon acceptance, the user can enter to the Front office site. It is recommended to read all the
documentation, review relevant training materials and INTERREG+ User Manuals, if necessary, in order
to use the application effectively and with due diligence.

The user must use the INTERREG+ system as intended, as listed in the previous section. For IT security
and data protection reasons, the INTERREG+ system automatically breaks the connection to the server
after 30 minutes of inactivity, resulting in loss of unsaved data. Use the logout button to securely leave
the INTERREG+ system, quitting insecurely may lead to misuse user’s data.
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1.2 General terms of use

INTERREG+ is an internet-based system; any disruption in the internet connection may interrupt the
communication between the server and the client computer. In such cases the following warning
message is displayed: ‘Server connection lost, trying to reconnect...’. The session will resume once your
internet connection is restored, unless the available timeframe expires in the meantime. In this case, try
to log in once again.

If you have been inactive for more than 30 minutes (no data recording, no clicks, etc. occur within this
time), the system automatically interrupts the communication between the client and the server
computer, and a warning message is displayed.

Please take into account that only 1 user is allowed to work on an application at once. Parallel sessions
need to be avoided (e.g. one person is recording financial data, while the other is completing the narrative
parts at the same time). This kind of parallel use can lead to confusion, and it may result in the corruption
and loss of important data.

2. HOW TO ACCESS THE SYSTEM?
2.1 Registration

The applicant who wishes to submit an application to the Interreg VI-A NEXT Hungary-Slovakia-Romania-
Ukraine Programme shall first register in the INTERREG+ system. The system can be accessed by clicking

on the following link below:

https://huskroua.interregplus.eu/21-27

Users who have had access to the INTERREG+ system in the 2014-2020 programming period, under the
below listed programmes, do not have to re-register, they can use their users in the system developed
for the 2021-2027 programming period:

- Interreg V-A Hungary-Croatia Co-operation Programme 2014-2020
- Hungary-Slovakia-Romania-Ukraine ENI CBC Programme 2014-2020
- Interreg—IPA Cross-border Cooperation Programme Hungary—Serbia
- Interreg V-A Slovakia-Hungary Cooperation Programme

Note that the choice of the access site for user registration does not limit Front Office user access to
other Programmes.

2.2 General remarks on user management
The INTERREG+ system identifies and authenticates the user by the unique username and password
combination. To log in into the system, the username must be unique as the system uses a one-step

authentication only. Besides the username, the system requires a unique e-mail address, as well.

The INTERREG+ system uses a so-called user-account solution for user management. The user account
offers the possibility to assign multiple roles/rights to the same user in different programmes.
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Therefore, before registering, we advise you to consider the tasks, roles, and rights the user would be
entitled to and chose the username accordingly.

Rules of username choice:
e the username must be unique — a username can be registered only once in the system;
e only alphanumerical characters (i.e. letters and numbers) can be used — special characters are
forbidden.

Rules of password choice:
e alphanumerical and special characters are allowed;
e the password must be at least 8 character long;
e the password must contain at least a digit (i.e. 1, 2, 3, etc.), a capital letter (i.e. A, B, C, etc.) and
a special character (i.e. *,?, |, etc.).

In case of a forgotten password, the password can be reset by clicking on the Forgot Password? button
on the login window. The system sends an e-mail to the user e-mail address with the instructions to follow.

2.3 The process of user registration

Upon accessing the appropriate website (https://huskroua.interregplus.eu/21-27), the user should click
on the Register button on the opening login screen.

INTERREG?:

Login

..............

INTERREG

Figure 1: Login screen of the INTERREG+ system

6/ 33


https://huskroua.interregplus.eu/21-27

User Manual - Front Office

INTERREG:= 0.1.0

INTERREG?:

Register

ot 3 robat

INTERREG

Figure 2: Registration screen of the INTERREG+ system

After filling in all the required fields, submit your data by clicking on the Register button at the bottom.
Upon successful registration, the system would ask for the e-mail address verification. Please check the
mailbox belonging to the e-mail address provided at the registration, and verify your e-mail address by
clicking on the link provided in the e-mail sent by the system.

As the verification e-mail sent by the system contains a link, based on the settings of your local e-mail
client, the verification e-mail may be automatically directed to your spam folder or even to the deleted

items folder. Therefore, please check your settings before registering to the INTERREG+ system. If needed
contact your local IT professional.

Upon successful e-mail verification, the system would automatically log in your new User; your User
Registration process is successfully done; and the user is created in the INTERREG+ system.

2.4 Menu structure

Once you have logged in, the Application Module opens:
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Figure 3: Welcome screen of the INTERREG+ system

The icon in the top left corner of the screen (three stripes) opens the menu on the left side of the screen
with a blue background. There you can find the Application menu point.
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Figure 4: Application menu point

Users, who have also had access to the INTERREG + system developed for the 2014-2020 period can even
navigate between the two systems designed for the 2014-2020 period and for the 2021-2027 period by

either clicking on the Arrow button highlighted by yellow:
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= INTERREGE: s : G, »0mcm gne @
Figure 5: Navigation between period 2014-2020 and 2021-2027 by arrow
or by selecting the appropriate period from the drop-down menu:

= INTERREGE: ] Gy » 0= m Qe @

Figure 6: Navigation between period 2014-2020 and 2021-2027 by selection
2.5 The ‘function’ buttons

The so-called function buttons are those, which always call the same functions. These buttons are in most
of the cases inactive up until an item is selected, which activates the buttons:

With the use of ( s ) Add button the user can create new items on list screens (e.g. outcome, activity,
indicator);

e the ( ) View button initiates the viewing of a selected item (e.g. outcome, activity, indicator,
etc.) from the list;

e the ( ) Modify button initiates the modification of an already existing item (e.g. an activity,
indicator description, etc.);

.

e the( —| ) Delete button deletes the selected item. Note, if an item is deleted it can no longer be
restored;

A L , . ,

the ( lE E ) Export to buttons initiates exporting the content of the list screen into the selected
format (xIsx, docx, pdf). Note that the function would export the visible content of the screen list. If
a screen is expandable, remember to expand it, otherwise the hidden content will not be exported;

e bythe( ° ) and ( i ) Info button the details of a field can be viewed.
1

e the ( ) Upload button initiates a pop-up communication panel, where the user can either
browse among the files on the computer or just simply drag and drop even multiple files at once;

e the( ) Download and the ( o ) Download as zip button allows downloading even multiple
selected files from the list at once;

3. APPLICATION
3.1 Creating application

The Interreg+ Applications interface is designed to allow lead beneficiaries to submit information on their
applications. The steps to create an application are summarised in the figure below:
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Workflow information ®

Process subject

ey [T oo e

O-EJ¢——fE 80

Figure 7: Application submission WF

The process can be started from the Application list screen by pressing the + button. Each user will only

see the applications that he/she has started to record. The same user can submit several applications in
the IT system.

cjefe]

= INTERREGE  wwcoonis - = ome 2o O

Figure 8: Application list

Click on the + button to display the form below:

Application - New ()
| programete
| HUSKROUA g
| cfPID *
HUSKROUA/23/L X

Prlority axls

P1 - Aresilient and green border region

Component *

1.1/L - Climate change adaptation, risk prevention - Large 5ca|e| X v

« Validate X Cancel » Continue

Figure 9: Application — New

From this interface, the user selects the relevant data from the drop-down lists and then clicks Continue
to start the recording process. The Priority axis field is automatically filled If Validate is pressed, the data
is checked by the system to ensure that it is correct, however if Cancel is pressed, the recording process
is dropped and the data is not saved.
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3.2 Recording new application - Starting process

If users are recording a new application, clicking Continue after the Application - New initial step will
display the following window.

= |INTERREGr ] o 1+20212027  ~ [[HUSKROUA % A (p Zma W R s E3

plication - Under creation ®

a e scale
Acronym * Project titie * Lead appiicant

Duratian (In manths) * Start of project * End of project Total cost EU contribution (EUR)

(TP Questions  Work plan  Applicant  Communication and Visibility Budget Indicators  Activity plan  Projectteam Infrastructure Reporting periods _Partner without budget  Documents  Messages

O @ ® Found3 records W x] [=

< Valdste % Cancel Generate AP Generate Budget  GenersteLogirame ¥ Contnuelater > Finalise before submission

Figure 10: Application — Under creation

Here users can enter the details of their application. Fields marked with an asterisk (*) are mandatory,
while those with a grey background are filled in by the system. At this step, until the user presses the
Send to submission button, the status of the application is Under creation. It is possible to pause the
recording by pressing the Continue later button. In this case, the recorded data of the application under
submission will be saved and can be resumed later by selecting it from the Application list and clicking
Continue. The Validate button is used to check that the recorded data meets the criteria and the Cancel
button closes the form without saving.

3.3 Adding new application - Data recording

= INTERREGI: ‘0 e | % a0 e R B

Application - Under creation ®

criD Priority Objective -
HUSKROLIA/23/ P1 - Aresilient and green barder region 1.1/L - Climare chz

Type of action *

Acronym * Project e * Lead appiicant
test project | restproject =
Duration (in manths) * Start of project * End of project Total cost EU contribution (EUR)
12 oo ®| 31102024

Figure 11: Application / Head

In the upper part of the form users will find the so-called header data, such as Application ID, Acronym,
Lead applicant, etc. Fields marked with an asterisk (*) are mandatory, while those marked with a grey
background are filled in by the system. The data in the header section will be saved even if the recording
is dropped when the user exits the recording by clicking Continue later. On returning to the process, the
data recorded in the header section will be found. This will not happen if users exit with Cancel.

Project description sheet
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= |INTERREG!: Application List @ 120212027~ [HUSKROUA -, (» =a W R rmnes Y

Application - Under creation ®
) Priority Objective - scale Type of action *
HUSKROUAZ23/L P1- A resilient and green border region 1.1/ - Cimate change adaptation, risk prevenuon - Large scale v
Acranym + Project tite + Lead applicant
test project | test project ™
Duration (in months) * Start of project * End of project Total cost EU contribution (EUR)
12 [oniezozy m] [ 302024 000 0,00

mouﬂmm S v—

& short averview of the pro)...
3 Spacific objectives of the Project - Which are the spacific objec

Project descriptio

< Validate X Cancel Generate AP GenerateBudger  Generatslogiame v Conunuelater > Finalise before submission

Figure 12: Application / Project description

In the Project description interface, users have the option to fill in the questions here, which they can do

by clicking on the edit ( = ) button.

Question - Modify ®
Question type

| Project description

Question

Overall objectives of the Project - What is the main cbjective of the project and how does it link to the overall programme goal? How does it contribute to the programme
specific objective?

(maximum 500 characters)

Explanation *

EITH0T
Answed

+ Validate ¥ Cancel

Figure 13: Application / Project description - Modify

The recorded answers are saved by pressing the Save button.

Questions sheet
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Under Questions tab users find three sub-tabs (Overall descriptions, Relevance and Communication Plan)
where they can give answers directly.

Prnpnd.ﬂ'ﬂpimanwkplln Applicant__ Communication and Visibility Budget _Indicators _Activity plan _Project tsam _ Infrastructure _Reporting pariods _Partner without budget _Documents _ Messages

Relevance Communication Plan

Expected results - Results are used to measure the intended change obtained as a resuit of the project outputs. Please detail the expected resuits of your project. {maximum 2 000 characters)

i v
Preconditions and assumption - Please describe the main p and during and after the imp 1 phase. (maximum 1 000 characters)

Dissemination, capitalisation and possibiliies for replication and extension - Please describe the passibilities for extension of the Project eutputs (multiplier effects), clearly indicating any intended dissemination channel Please also describe any capialisation measures planned, e.g. how the applicants
will encourage the creation of added value for the project by developing th other projects, and ensure the dissemination of project results both beyond the project objectives and after the end of the project. (maximum 1 500 characters) o

Figure 14: Application / Questions

Work plan sheet

Activity groups (AG) related to the application can be recorded here by using the ( L ) button.

Projecs descriprion _questions [T Applican_ Communication and Visibiisy _Busger _Indicetors _ Actvicypian _Projectteam _Infrsiruceurs _ Reportingperiods _Parcner wihous budger_ Documens _Messages

i

C @ ® Norscordsfound # ™ = [2]

Total AG indicative budget (EUR)

Figure 15: Application / Work plan

First the user needs to select an AG and fill in the relevant information about the AG, then activities can
be recorded by clicking on “Record activities” button

Activities - Modify ®
AGID AG type AG name *
(e I et /300,
4 | | Infrastructure | | Infrat|
Outcome * Risk *
s a0
Outcomel risk
Estimatedbudget I
| 0,00 | I

G ® ® Norecordsfound + Wl XI[H !

Activity number  AGID . AG name Activity ID . Activity type Activity name Activity desc... . Country Nuts Il Exact location Estimated costs (EUR) Tangible outcome

< >

(= 5. JURTCRpa—

Figure 16: Application / Activities

On Activity sheet applicants can add new activities by clicking on (+) button,
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Work plan / Activity ® ®
e Estimated costs (EUR) tivity group Activity type *
| 0,00 | - Infral || Activity X v
Outcome * Actlvity name * -
s | | 3 a0
Outcome activiryl
Actlvity description *
a0
~  activityl | B
Estimated budget
|Coumry* Nuts |11+ Exact locatlon *

siis
X v -Abaij- énvarm X
el L - sz oo _

ve v Validate X Cancel

O ® @ Norecordsfound + H

Estimated

y number  AGID - AG name

« Validate X Cancel

Figure 17: Work plan / Activities

and also can answer AG relevant questions on Question tab by selecting one of the question and clicking
on modify button:

Question - Modify ® ®
AGID AG type AG ID I
)
Outcome * Question
;| | 3 st
Outcome? In case the project envisages investment in infrastructure(s) with an expected lifespan of at least five years, the assessment of the expected impacts of
climate change shall be carried out. Please summarise the results of the assessment (detailing the risks associated with climate change, the expectable
resilience of the given infrastructure(s) to climate change). Where appropriate, documentation should be available for submission to the relevant I
| programme bodyies). | &
Estimated budget (maximum 3 000 characters)

000 .

Wz

S ® @ Found2records 2

P —— nfrastructure(

4 Please describe the sustainability of the infrastructure con

 Validate  x Cancel
< Validate X Cancel
B JE—

Figure 18: Work plan / Questions

On each sheet the given data are saved by pressing the Save button.

Applicant sheet

Recording Applicant can be started by pressing the + button.
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INTERREG?!: Applicatian List @ 120212027 ~ | HUSKROUA % ~, iy . W R 53

Application - Under creation

Objective - seale
resilient and green border region 1.1/L - Climate change adaptation, risk prevention - Large scale

Lead appiicant

roject * End of project

12 || 011172023 = || 311072024

Total cost

Official name (in original language)

[

Figure 19: Application / Applicant — Add

After pressing the button, the following form will appear:

2552
= |INTERREG Application List @ w2020 v [FUSKAOUA| ‘ 0y e W R e B3
Applicant - New &
Role Appicane P—— 0 conertbution EUR)
Lead applicant 0.00 0,00
Applicant

Official name (in original langusge) *

Officisl name (in English) Abbreviated name *

Country * Hadonal tax number Regisery number *

Data of foundation * Founder organization

Website

Institution eype.

e

Country

Legal status Gross budget/Net budget

Nuts il Sectiement Postal code *

Street, nr., PO box *

The malling sddress Is same as the official sddress | |

Figure 20: Application / Applicant — New

In this sheet the user enters the required fields, fields marked with an asterisk (*) are mandatory. By
clicking on the checkbox in the bottom line of the Address section, the data in the Official address tab

will be copied to the Mailing address section. Of course, if these data are not the same, users can enter
a different address on the tabs separately.

In Budget type field, you can choose between Budget type A and Budget type B (depending on the size
of the project proposal) from a drop-down menu:

Budget *
Budget type;‘-’kl X oW

Figure 21: Application / Applicant — Budget type

If you change the type of the budget later in application recording process the recorded budget items
will be lost, and you need to start the recording of your budget again.

Once the applicant has been recorded, clicking Save will save the data and make it available for viewing
in the Applicant list view.
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= |INTERREGM: Application List @ oo - [HUsRoua | % A (h T W R e Ej

Application - Under creation

e Priaricy Objective - scale Type of action *
HUSKROUA/23AL P1 - & resilient and green border region 1.1/L - Climate change adaptation, risk prevention - Large scale ~
Acronym * Project titie + Lead appiicant
wm a0
test project st project
Duratlon {In months) Start of project * End of project Total cast EU contribution (EUR)

12 || o023 i || 311072024 000 0,00

Project description  Quastions. wmmnm Communication and Visibility Budget Indicators  Activity plan  Projecttesm  Infrastructure  Reporting pariods  Partner without budget Documents  Messages

O ® @ Fundirecorss + B [@ @ Changeto Applicant W XE

No~ Roie Official name (in ariginal language] Country Muts 1 Setemant Total cost (EUR)

Bacs-Kiskun virmegye

1 Lead applicant
Figure 22: Application / Applicant — List view

Once the applicant's main data has been entered, users can edit the line and continue entering further

data from the list view by clicking on edit ( [ ) button.

roject description  Questions  Wark plan emmunication and Visibility iget Indicators ity plan  Project team Infrastructure Reporting periods Partner without budget Documents Messages
P d Q Work pla C d Visibility  Bud, Indi Activity plan  Proj Infi R ods P hout b Ds M

C @ @ Foundirecords + B [ @ ChangetoApplicant W (x [(=

Na Role ommaal language) Country hluts 1

1 Lead applicant Bics-Kiskun virmegye

Figure 22: Application / Applicant — Modify

Until recording the main data of an applicant, the Contacts, Budget and Financial capacity Management
experience and Questions tabs are not active.

Applicant / Contacts

Users can add contacts in the Applicant / Contact tab by pressing the add (+) button.

Applicant - Modify [
Role Applicant Application acronym Total cost (EUR) EU cantribution (EUR)

Lead applicant appl test project 0.00 000

applicant [[ZU ") Budger Financial capacity Management experience Questions

O ® @ Morecords found [ w1 (=] [

Figure 23: Application / Applicant / Contacts — Add

Once users have started adding, the following form will appear:

Contacts - New ®
Order Contact type * Title *
I i | Legal representative (statutory) x Contact person x X w Mr. W
Name *
4255
name
Poslition
anss
position
| Phone number Moblle number * Emall *
B/32. 14128
123456 email@email_huyl

« Validate ® Cancel

Figure 24: Application / Applicant / Contacts — New
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The serial number (Seq. No) is filled in automatically by the system. All other fields marked with an
asterisk (*) are mandatory. Pressing the Save button allows the user to record the data entered.

Applicant / Budget
Applicant / Budget / Budget

This is the tab where the Budget for the applicant is recorded. The arrows allow users to change the view.
»
Pressing the button collapses all the rows and only shows the budget rows at header level, pressing
¥
the button makes everything visible up to item level. These levels can be opened or closed one by
one using the arrows at the beginning of the budget lines.

Press the add ( s ) button to add the item to the given budget line.

2951
= |INTERREGX Application List @ (oo~ [FuskwoA ] s A0 e WL e £

Applicant - Modify )
Role Applicant Application acronym Total cost (EUR) EU coneribution (EUR)
Lead applicant app! test project 0,00 0,00

pppicanc_coniacts [P Fioociel cpaciy_ Managamen ssparionca

ource of funding Payment forecast

v 1 R

st
11 Salary of staff - direct project management (Budg... Real Cost
12 Salary of staff - professional team members (fud . Real Cast
13 Staff- Flat rate (Budget type A) Flat Rate 0,00 Flat rate (%): 0,00
2 Office and administrative expenditure Flat Rate 0,00 Flat rate (%): 0,00
3 Travel and accommadation Flat Rate 0,00 Fist rate (%): 000
External experuse and services costs Real Cost 0,00
41 Publications Real Cast 0,00
a2 Studies, research Real Cost 0,00
a3 Costs of Expendiwre Verificaton Real Cost 0,00
a4 Translation, interpreters Real Cost 000
45 Financial services (bank costs etc.) Real Cost 000
46 Costs of events (confe Real Cost 000
a7 Visibility and coms Real Cost 0,00
48 Studies, technical documentations, permissions f Real Cost 0,00
a8 Others Real Cost 0,00
410 External project management Real Cost 000

5 Equipment expendirure Real Cost 000

_ .00 .

Figure 25: Application / Applicant / Budget — Add item

After pressing the add button, the following screen will appear:
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Applicant budget - New ®

Budget line

l . 4.1 - Publications .

| Budget Item ID

| Budget Item name *

117500
budget item
| Unit * # of unlts * Unlt rate (In EUR) * Costs(inEUR)
piece = 1,00 200 000,00 || 200 000,00 |
Description *
p 11/4000

description

Application actlvity *
4.1 - activity1| X v

+ Validate X Cancel

Figure 26: Application / Applicant / Applicant Budget — New

Budget line, Budget Item IDs and Item category are filled in by the system. The budget line is determined
by the system based on the budget line on which the user started the addition. Fields marked with an
asterisk (*) are mandatory. The value of the Costs (In EUR) field is automatically calculated by the system
by multiplying the values of the # of units and Unit rate (in EUR) fields. Pressing the Save button will save
the recorded data.

Applicant - Modify ®
Role Applicant Appiication acronym Total cast (EUR) EU contribution (EUR)
Lead applicant app test project 213000.00 191 700.00

Applicant C:M-nlmhmui-lupuiry Management axparience _Questions

m Source of funding_ Paymant forecast

C ¥» @® + B @ ()|
O | Saff costs Flat Rate 10 000,00

1 Salary of staff - direct project management (Budg... Real Cost 0.00

12 Salal sional team members (Bud.. Real Cost 0,00

¢ A) Flat Rate 10000,00 Fla

2 Flat Rate 150000 Fla
3 Flat Rate 1 500,00 Flar e (%) 15,00

v 4 External expertise and services costs FReal Cost 200 000,00

41 Publications Real Cost 200 000,00

411 budgeciem 4.1 - acovinyl plece 1,00 200 000,00 200 000,00 | deseription

42 Studies, research Real Cast 0,00

a3 Costs of Expenditure Verification Real Cost 0,00

44 Translation, interpreters Real Cost 0,00

45 Financial services {bank costs etc) Real Cost 000

46 Costs of events {conferences, seminars) Real Cost 0,00

a7 Visibility and communication actions Real Cost 0,00

48 Studies, technical documentations, permissions f... Real Cost 000

49 Real Cost 0,00

410 xte Real Cost 0,00
I L

Figure 27: Application / Applicant / Budget — Budget item

Here users see the item recorded above (4.1.1). The items are cumulated at the row level and the rows
at the head level. They are summed up at the bottom of the budget table.

Application / Applicant / Budget / Source of Funding

Sources of founding are automatically allocated by the system based on the parameters defined in the
CfP. It is not possible to edit them.
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Applicant - Modity ®
Role Applicant Applicatian acronym Total cost (EUR) EU conirlbution (EUR)
Lead applicant appl test project 213000,00 191 700,00
Applicant Contacts m Financial capacity Management experience Questions
PR source of funding o
C ¥ ®® ] [x]
Sources of funding 1D *
1 EU cantribution 191700,00 90,00 90,00000000
2 National contribution 10 650,00 5,00 5,00000000
~ 3 Own contribution 10650,00 500 5,00000000
3 Own public contribution 10 650,00 5,00 5,00000000
32 Own private contribution 0,00 0,00 0,00000000

213 000,00

Figure 28: Application / Applicant / Budget / Source of founding

Application / Applicant / Budget / Payment forecast

In the Payment forecast tab, the budgeted amounts are broken down by Reporting periods.

Applicant - Modify ®

Role Applicant Application acronym Total cost (EUR) EU contribution (EUR)
Lead applicant appl test project 21300000 191 700,00

Applicant Connmm Financial capacity Management experience Questions

Budger  Source of funding m

Applicant / Total cost A
Total (EUR) co [EUR)
LA -HES 0.00 0,00 0,00 0,00 213 000,00
ToulE 0.00 0.00 0.00 0,00 21300000

Total (EUR)

m v Validate % Cancel

Figure 29: Application / Applicant / Budget / Payment forecast
The system dynamically totals the amounts already recorded in the Total (EUR) column, and indicates the
difference to the Total cost (EUR) in the Difference (EUR) column. By pressing the Save button in the
bottom left corner, the recorded data is saved.

Applicant / Financial capacity

On this sheet user can enter financial data on his/her budget here.
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Applicant - Modify ]
Role applicant Application scranym Total cast (EUR) EU contribution (EUR)
Lead applicant app! test project 213000,00 191 700,00
Applicant Contacts Budger [PV P ) Management experience Questions
Number of staff Data In currency
2 EWR X v
Last closed budgetary year
Budgetary year Annual revenue Balance sheet tatal Resule
2021 X v 100,00 100,00 100,00
Fluctustion rate (employee resigned / number of employees)
1,00
Awarded de minimis grant In the current and the previous two financial years (EUR)
000
Planned net revenue (EUR) Funding from other sources (EUR)
000 ood

Figure 30: Application / Applicant / Financial capacity

Applicant / Management experience

Management experience can be entered by pressing the s button.

Applicant - Modify ®
Role Appiicant Appilcation acronym Total cost (EUR) EU contribution (EUR)
Lead applicant appl test project 21300000 191 700,00
Applicant  Contacts Budget Financial capacity m Questions
© @ ® MNorecordsfound B i)

Name of Programme prowiading sLosidy. Idenafication number of ihe project Tiie of project Role In e project Total DUGgE Of Project (EUR)

Figure 31: Application / Applicant / Management experience

Press the button to display the following screen:

Applicant management experience )
Mame of programme providing subsidy *
| | 0250 -
| |
Identification number of the project *
ul
Title of project *
07250
|
| Role In the project *
s
Total budget of project (EUR) *
Brief summary of the project *
Lriooo

Save + Walidate X Cancel

Figure 32: Application / Applicant / Management experience — New
Applicant / Questions

On Applicant/Question tab applicants can answer to question on their operational capacity.
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Applicant - Modify )
Role Applicant Appilcation acranym Total cost (EUR) EU contribution (EUR)
Lead applicant app1 test project 213000,00 191 700,00
T ————
Operational capacity
Professional experience: Please explain how the core activities of the partner is connected to the present project idea (e.g. previous activities in the field, cooperation with different domestic/foreign organisations in the field, internal staff with professional expertise in the field, etc.) (maximum 2 000
charactars)

Operational capacity: How does the partner plans to implement the management - direct project management and financial management and cammunication activities? Internal or external project management (or both) and why? (maximum 2 000 characters)

Figure 33: Application / Applicant / Questions — New

Communication and visibility sheet
Press the add (+) button on the Communication and visibility tab to display the following form:

Communication and Visibility - New ®)
Communication package *
Communlcatlontool S S _ lenguage
.ommunication tool _ ‘
Description
Target groups w0
Applicant (Partner) *

o Validate % Cancel

Figure 34: Application / Communication and visibility — New

Fields marked by (*) are mandatory. If the fields type is combobox, the user can choose item from the
list. Applicant can choose from obligatory pre-defined tools, and also can add new additional items.

If applicant chooses a pre-defined obligatory communication package the Communication tool and the
description are filled automatically and the justification and target groups field are inactive. Applicant
needs to select the responsible applicant (partner).

Communication and Visibility - New ®
Communication package *
Advanced package X v

Communication tool Language
Advanced package |

Communication tool
R

Description

MEDIUM package +
1 short professional video on project achievements (30-60 seconds)
At least 2 additional (altogether 6) timely separated press releases that may result in appearances in referent local online news media
At least 2 additional (altogether at least 4) local TV or radio reports or spots I
At least 1 additional sponsored article (altogether 3) in online news media - the item must include the elements defined in the guidelines
National level radio or TV appearance (covering at least the Programme territory) - the parameters and requirements to be defined by the Programme in the relevant guidelines

Targetgrowps

Applicant (Partner) *

< valdze X Cancel

Figure 35: Application / Communication and visibility — Predefined tool
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If applicant chooses optional communication tools, she/he needs to fill in the relevant fields.

Communication and Visibility - New ®
_ Communication package *
J Additional (optional) communication tools| X v
Communication taol Language
| | v
Communication tool *
i o200, l
Description *
aisas,
H
Target groups *
a0, |
Applicant (Partner) *
-l

* Vakda X Cancl

Figure 36: Application / Communication and visibility — Optional tool

The given data are saved by pressing the Save button. The data can be found in the list. The items in the
list can be viewed, edited and deleted by the user.

Project description Questions Work plan  Applicant [[ZUDIEIRIETTITEY pudget Indicators  Activityplan Project team Infrastructure  Reporting periods  Partner without budget Documents  Messages

O @ @ Found3records + ™ X
Additional foptional] communication tools a3 English and national languagsls) aa aa LA-HU- app1
Advanced package Advanced package MEDIUM package + + 1 short professional video ... LA - HU - appl
Advanced package Advanced package MEDIUM package + + 1 short professional video AT-UA- app2

Figure 37: Application / Communication and visibility — List view
Budget sheet
Budget / Budget

In the Budget tab, the budget is displayed as a summary. This interface is for view only, not for adding or
modifying.

Project description Questions Work plan  Applicant Cnmmumncinn-nd\lisuhln;mInﬂmm B T Y I T ——vv—

[ [
nes Planned amount (EUR)
> it ts 135 000,00 10.000,00 125 000,00
2 Office and administrative expenditure 20 250,00 1 500,00 18 750.00
3 Travel and accommodation 20 250,00 1500,00 18 750,00
a External | expertise an d services costs 200 000,00 200 000,00 0,00
5 Equipment expenditure 0.00 0.00 0.00
6 Infrastructure and works 250000000 000 2500 000,00
7 Other costs (Budget type B - 40% flat rate) 0.00 000 0,00

Figure 38: Application / Budget / Budget

Budget / Source of funding
The Budget / Source of founding tab displays the financial sources automatically allocated by the

system in line with rules described in the CfP. It is not possible to edit them; it is available only
for information purposes.
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Project description Questions Work plan  Applicant {ommuniemlnlnd\hiibilirym\ndinton Activityplan  Project team _Infrastructure  Reporting periods  Partner without budget Documents  Messages

Budget m EU contribution advance _ Payment Forecast

C ¥» @@
LA - HU - app1 Amount rate A
90,00

191700,00
0.00

1 EU eontribution 2587950,00 90,00
2 Hational contribution 10650,00 037 10650,00 5.00 .
>3 Owin contribution 276 900,00 963 10650,00 500 266 250,00 10,00

Figure 39: Application / Budget / Source of Founding

Budget / EU contribution advance

The Budget / EU contribution advance tab displays the expected EU contribution advance per applicant.
Users can only view the forecasts, no changes can be made from this interface.

v I w—— Enmmnnkmlanand\!uﬂ:l\lljm Indicasors _ Activity plen._Preject team._ Infrastructurs. Reporting periods._ Partner withous budgss__ Decuments . Messages.
Budget Source of Funding Payment Forecast
W =

C @ @ Found2records

Insialiment (EUR]
LA~ HU - app! 4732500 25,00
A1-UA-app2 599 062,50 25,00

Figure 40: Application / Budget / EU contribution advance

Budget / Payment forecast

The Budget / Payment forecast tab displays the payment forecasts that have been recorded for the
applicants. Here too, users can only view the forecasts, no changes can be made from this interface.
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T T — (ummnn\tnlnn.m‘!vlsiulhymlndinmu Activiey plen__Project seam__Infrastructure__Reporting periods _ Partner without budget _Documents._ Messages

Budger_Sourceof Funding £l contribution advancs [Ty

Applicant / Total cast A

Rep. period 1 Rep. period 3 Tatal (EUR) Difference (EUR)

LA- HUSS, 000 0,00 21300000 213000,00 000
4 a 000 0,00 266250000 266250000 000
0,00 0,00 2875 500,00 2875 500,00 0,00

Rep. period 3 Total (EUR) Difference (EUR)

LA-HES, 000 000 191 700,00 191700,00 000
UA- app2 000 0,00 23% 25000 239 250.00 0.00
0,00 0,00 2587 950,00 2587 950,00 0,00

Figure 41: Application / Budget / Payment Forecast
Indicators sheet

In the Indicators tab, the user can record the indicators relevant to the application by clicking on the add
(+) button.

Project description Questions Workplan  Applicant  Communication and Visibility Budget Activiy plan  Project team  Infrastructure  Reporting periods Partner without budget Documents  Messages

G @ @ Norecordsfound + WX E

Ineicator type  Indicator ID*  Indicator name Measurement unit Base vaiue Target value

Figure 42: Application / Indicators

After opening the add button, the following form will be displayed and filled in by the user.

Application / Indicator - New ®

Indicator category * Indlcator type

Indicator

Indicator name

Measurement unit * |
27300

Base value Target value ‘

Brief descriptlon *
D/zo00

+ Validate X Cancel

Figure 43: Application/ Indicators - New
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Fields marked with an asterisk (*) are required. And where a drop-down list appears in the field, the user
can choose from the drop-down items.

The recorded items will also be visible in a list view, where the user can view, edit or even delete them.

Project description Quastions Work plan  Applicant Communication and Visibility nuq.:mm\qpm Project team Infrastructure  Reporting pariods Partner without budget Documents  Messages

O @ ® Found2records + ™ X =
Ingicator type _Indicator ID
RCO1S 0,00 1,00
Programme-levelin... Output RCOET Organisations cooperating across borders Number of organisations 0,00 100

Figure 44: Application / Indicators — List view

Activity plan sheet

Project description Questions Work plan Applicant Communication and Visibility Budget Indicators §.-00LLE Project team  Infrastructure  Reporting periods P

All No.  Activity Group name Activity name Applicant RP1 RPZ RP3
0 4 Infral B B B
O 41 activity1 =

] 41 LA - HU - appl OO 0
] 41 Al-UA - app2 0O 0O 0
O 42 infra2 B B B
O 42 LA - HU - app1 O O d
] 42 Al-UA-app2 O O d
0 6 comm B B N
] 81 comm B B N
] s1 LA-HU - appl 0O 0O 0
O e1 Al-UA - app2 O O d
O 62 comm B B B
] s2 LA-HU - app1 OO g
] e2 Al-UA-app2 OO 0

Figure 45: Application / Activity plan

In the Activity plan tab, the user can record the reporting period for which a given activity is planned. In
the Activity row, select the appropriate reporting period and click on the checkbox. If users want to check
all the boxes in the row, this can be done quickly and conveniently by ticking the All checkbox at the
beginning of the row. If users have ticked a box that they don't need, they can click on the tick to untick
it.

Project team sheet

On Project team sheet, the user needs to add team members by pressing the + button. Fields marked
with an asterisk (*) are mandatory.
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Project Team - New ®

Applicant *

| v

Proposed position *

Years of experlence * ‘

Education background *
Speclal areas of knowledge *
Experlence In partner country *

Languages and degree of fluency (very good, good, weak) *

+ Validate X Cancel

Figure 46: Application / Project team — New

By pressing the Save button, the recorded data will be saved and the item of the list can be viewed or
edited.

Project description Questions Work plan  Applicant Cammunication and Visibility Budget _Indicatars thyp\-nlnﬁ-llumu Reporting periods _Partner without budget Documents Messages

O ® @ Found2records + ™ xE

app s
applicanc? 2 B s

Figure 47: Application / Project team — List view

Infrastructure sheet

If an Applicant plans expenditures on budget head Infrastructure and works she/he needs to add at least
one infrastructure element on Application/Infrastructure tab by pressing (+) button:

Project description Questions Work plan  Applicant Communication and Visibility Budget Indicators  Activity plan Projm!ﬂmmqun]pulodn Partner without budget  Documents  Messages

C @ ® Norecordsfound + [l (=] [

infrai0 ; Appécant felated infra element Pormit staws

Figure 48: Application / Infrastructure — New

The fields marked with (*) must be filled in as usual. If the fields type is a drop-down menu, the user can
choose item from the list.
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Application / Infrastructure - New ®
Infra ID Applicant * Related Infra element * Owner *
(e | s s
W
Permit * Permit status *
~ W
| Descriptlon *
| 01000

I ~ Validate ¥ Cancel

Figure 49: Application / Infrastructure

By pressing the Save button, the data is saved and will be visible in the list view. The items in the list can
be viewed, edited and deleted by the user.

Project description _Questions Werk plan _ Applicant _ Cammunication and Visibility Budget _Indicators _Activity plan Pr-pmnlm@l!-pcmnlptnsm Partner without budget _Dacuments _Messages

C @ @ Foundracords + —

InfraiD - Appiicant

1 applicant2 infra awner Building parmission Already iniiated

Figure 50: Application / Infrastructure — List view

Once an infra element has been recorded, the applicant needs to edit the line and continue entering

further data (location) from the list view by clicking on edit ( [ ) button.

Application / Infrastructure - Modify ® |
Infra ID Applicant * Related Infra element * Owner *
(e | 5255 5/255
1| Al-UA-app2 X v infra owner
Permit * Permlt status *

Building permission * w | Already initiated X v
Description *

o T171000
description

O @® @ Norecordsfound + EE

Location ID - Lot number Owner Proof of property own... - Description

+ Validate X Cancel

Figure 51: Application / Infrastructure — Location
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Reporting periods sheet

Reporting period tab is not editable, here users can check from date and end date of reporting periods.

Project description Questions  Work plan  Applicant Communication and Visibility Budget Indicators Activity plan _ Project team |nrmuumum Partner without budget Documents  Messages

1 0171112023 29/02/2024 4
2 01/03/2024 30/06/2024 a
3 01/07/2024 3110/2024 a

Figure 52: Application / Reporting periods
Partner without budget sheet
Applicant can add partner without financial support to the application on Partner without budget tab by

clicking on (+) button. Partners recorded on this tab can select activities they support, however they
cannot contribute to e.g. indicators, communication and visibility requirements, etc.

Project description Questions Work plan  Applicant  Communication and Visibility Budget Indicators  Activityplan  Project team _ Infrastrusture n-punin"mmm Documents  Messages

Partner without budgee YT 0T )

W X [H

Country NUTS I semement

Figure 53: Application / Partner without budget

Applicant can first record the data of partners without financial support.

Application / Partner without financial support - New ®
Officlal name (In original language) * Officlal name (In English) Abbreviated name *
/200 0/200 20
Natlonal tax number * Reglstry number * Community tax number
w3z, ] 32
Official address
Country * NUTS 1l Settlement Postal code

Street, nr., PO box

ontinue record data + Validate ¥ Cancel

(1]
=)

Figure 54: Application / Partner without budget — Partner data

After recording partner data, the applicant can choose from recoded activities and give a description by
clicking on Continue record data button.
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Application / Partner without financial support / Activities - New ® ®
Officlal name (In original Ig ACtIVIty nun"ber ................................ . Actlvity name * L
I name (41 | | activityl X v a2
t Natlonal tax number * Actlvity description —
222 | | acuiviny F rE
oo — -
© | Official address
1l + Validate % Cancel
I Country * p—
1 ga i - I E| anz
| Hungary ¥~ | Bacs-Kiskun varmegye X w22 || 2222
Street, nr., PO box *
3255
222
O ® @ Norecordsfound + @ E

Activity number Activity name Activity description

Save + Validate X Cancel

Figure 55: Application / Partner without budget — recording activities

By clicking on Save button data are saved and listed under Partner without budget/Activities tab.

Project description Questions Work plan  Applicant Communication and Visibility Budget Indicators  Activity plan _ Project team _ Infrastructure Rlpuniluplrindilk:um-nb Messages

© ® @ Found1 records W] x1 =

Nues I Actrvity number Activity name Activity description

name Hungary Bacs Kiskun varmegye 2 a1 activityl activity

Figure 56: Application / Partner without budget — Activities — list view
Documents sheet

Users can upload documents for the Application according to the CfP parameter where folder structure
is set. Folders can be chosen by clicking double.
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Project descrption _Questions _Workcplan _ Agplicant _ Communication and Visibility _Sudgec _indicators _ Activiey pian _ Project team _ Infrastructure _ Reporting periods _Partner without budget [P Messages
> Filers
C @@ @O Foundidrecoms a WEE

(] 01 Declaration by the applicant (Annex I}
[ 620e minimis dectaration by the applica...

(] 03 Extracts from register (or equivalentd...
(] o4 Establishing dosuments, Statutes or A...
(] 05 Copy of the Specimen of signatur of th...
("] 08 Copy of approved and audited Annual ...
(] ©7)ob description ta all pesitians listed ...
("] 08 Construction plans (enginearing plans....
(] ©9Phote documentation

(7] 10 Decailed cost estimation of works

(] 11 Proaf of status of awmership

("] 12Legally binding building permit

(] 13 Environmental permit and environme...
(7] 14 Feasibility study

1111042023 13:57:05
1141042023 13:57:05
1111042023 13:57:06
1111012023 13:57:06
1141042023 13:57:06
1141042023 13:57:07
1141042023 13:57:07
1141042023 13:57:08
11/10/2023 13:57:08
1111042023 13:57:08
11/10/2023 13:57:08
1/10/2023 13:57:09
1/10/2023 13:57:09
11/10/2023 13:57:10

© o o o 9 8 o0 88 e 808 e

Figure 57: Application / Documents

Here you can see that it is mandatory to upload an item to this folder (Required column parameter is
true). The user can double-click on it and see the following:

ription Questions Workplan _ Applicant _ Communication and Visibility Budget _Indicators _ Actvicy plan _Project team _ Infrastructure _Reporting periods _ Parcner without budger [[EEVRR Mesages

> Filters (

S ® @ @ © Norecordsfound T+ F A

W X[

ol relevant . Reguired

Figure 58: Application / Documents - Go up / Upload document

The left-up arrow ( ) in the screenshot is used to move up in the folder structure, and the upload

button ( _ ) is used to start uploading. The user can only initiate the upload by entering into the right
folder. The upload panel will appear, where you can choose files which you want to upload or can use
"drag and drop" technique to upload files.

Upload file(s) )

4 Drag and drop to upload file(s

~—

Upload files

Figure 59: Application / Documents — Upload file(s)

When the upload is complete, the file will appear in the list view of folder.

Project description Questions Work plan  Applicant Communication and Visibility Budget Indicators Activity plan  Project team Infrastructure Reporting periods nmmm.xrmuuudgum'nm.u

> Filters (1 active)

C ®® @ O Foundrecorss + s

W B =

Mot relevant . _ Reguired

[ completion_camments docx 11/10/2023 16:08:14

Figure 60: Application / Documents — List view

It is not possible to upload 2 files with the same name to the same folder. The maximum size of a
document that can be uploaded is 50 MB per document.

Messages sheet
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On Messages tab Applicant shall see messages sent by the system as e.g. automatic e-mails.

Project description Questions Work plan _ Applicant _ Communication and Visibility _Buget _Indicators _Activity plan _Project team _ Infrastructure _Reporting periods _Partner without budget Documents [[EFEY

O @® @ Norecordsfound ™ X E

Attachments

Figure 61: Application / Documents — List view

34 Submission

If the applicant has uploaded all the necessary data, he/she can check with the system that all the data
for the submission has been uploaded correctly based on the system checks by pressing the Validate
button in the bottom left corner. Users can then submit their application by clicking on the Finalize before
submission button in the bottom right-hand corner. The system will then automatically generate the
necessary documents. However by clicking on Generate AF, Generate budget and Generate logframe
buttons Applicant can check draft documents any time during creation of an application, given some
minimum data in the Header (acronym, duration and start of project) and the basic data of the lead
applicant.

216

= |INTERREG:: Application List @ e T T § B e W R e I3
Apj Validation messages & ®

crin Priority Objective - scale ~/ Type of action *

HUSKROUA/23L | P1 - A resilient and green border region 1.1/L.- Climate cRange S8BREEBBNITEkprevention - Large scale 1.1.1. - joint actions aimed ta reduce the impact of climate ch x

X v
Acranym + Project title * Lead applicant
test project | est project T | LA HU - appt

Duration (in months) * Start of project * End of project Total cost EU contribution (EUR)

12| | oz m | 311072024 2875500,00 2 587 950,00

Project description Questions Work plan _ Applicant _ Communication and Visibiity Budger [¥FFHY Activiey plan  Project seam Infrastructure  Reporting periods _ Partner without budget Documents Messages

C @ ® Funddrecords + B @ @

oy ndicator fype. _indicator D in uni 3
Programme-level in.. Output RCON1S Public events across borders jointly organised Number of events 0,00 1,00
Frogramme-level in._ Output RCOS7 Organisations cooperating across borders Number of arganisations 0,00 1.00
Paired Programme-... Result RCRE4 Organisations cooperaung across borders after project completion Number of organisations 1,00 1,00
Paired Programme-.._ Result RPROT Population benefiting from protection messures against climate related natural disasters (fload, wildfire, other) Number of people 1.00 1.00

« Validate % Cancel Generate AF  Generate Budget

Figure 62: Send to submission

If the user wishes to pause the process, he/she can do so by pressing the Continue later button. The
process can then be resumed by selecting the appropriate item from the Application list view and
pressing Continue. If the user decides that a change is required, this can be done by pressing the Modify
application button in the bottom right-hand corner. The process will then return to the previous step.
Here users will be able to modify the details of the application and, once the necessary changes have
been made, users can resubmit the application by pressing the Finalize before submission button. The
system will then regenerate the documents with the updated data.
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an - Waiting for subrmission ®

ngorproer Tots e cantrnansa (TUR:
[TOTT™) Project description  Activities  Applicant  Budget Indicators  Activiey plan _ Other Infs _ Documents
o Priocuy aus Action

Figure 63: Submit
Finally, clicking on the Submit button will finally submit the application with the status Submitted.
3.5 Completion
After the submission deadline, the applications submitted by the deadline will be evaluated.

If the application is not complete, the lead partner is invited to submit a completion thru INTERREG+
system.

At moment the application is sent back to the front users for completion, the Completion tab
automatically appears among the screens of the application. The deadline for completion and documents
to be submitted are listed in the Completion tab.

Project description  Outcomes Applicant  Reporting periods Budget Indicators Activity plan Infrastructure  Communication and Visibility Partner without budget Documents l Mnu.u

G ® ® Foundrecords W W X[E

Sending date of campietion leties
21/04/2023 11:25:57

Figure 64: Completion sheet

When the completion request is sent out to the applicants, the status of the application in question
changes to Completion needed. Upon logging in the system, the user has the possibility to submit the
completion. After selecting the application from the Application list view, the applicant can proceed with
modifying its application by pressing the Continue button:

O @ ® rondiirecorss + B [WiConiinu [ = [H

Figure 65: Proceeding with completion

During the completion step, only the requested documents can be uploaded to the Completion folder
automatically listed by system on the Documents sheet. No other changes can be done on application.
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Project description Outcomes Applicant Reporting periods Budget Indicators Activity plan  Infrastructurs Communication and Visibility Partner without budget m Completion Messages

» Filters
C ®@® @ © Foundi2records & 2lolz)
D Detailed cost estimation of works 21/04/2023 10:05-57 L]
] Declaration by the applicants (Annex I} 21/04/2023 10:05:57 - 1
[*] De minimis declaration by the applicants ... 21/04/2023 10:05:58 v 1
(] Specimen of signature of the legally auth... 21/04/2023 10:05:59 v 1
(] Curriculum Vitae (CV) of staff and project .. 21/04/2023 10:06:00 v 1
D Centent summary - Terms of Reference (T... 21/04/2023 10:06:00 L]
(] construction plans (enginesring plans, de... 21/04/2023 10:06:01 0
D Pheta decumentation 21/04/2023 10:06:01 L]
(] senerated documents 21/04/2023 10:41:08 o
[ signed sppiication documents 210412023 10:41:10 o
[] assessment 21/04/2023 11:25:28 ]
(] completions 21/04/2023 11:25:57 (]

Figure 66: Upload of documents

After finalizing the upload of requested documents, the user can resubmit the application as described
in 3.4 Submission chapter.

The system will send a message on completion.

Information ®

The process "Application completion” completed successfully.

~ Ok

Figure 3: Confirmation message
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